Attendees — General Info g‘%}

* You will be muted throughout the meeting and cannot be unmuted Cm
* You can type in questions in the Q&A using your name or anonymously, however your name

will not be disclosed by the moderator, if your question is published. This is to protect your

privacy. Please ensure you include your role and location. IE: "RN, Calgary"

You can see only your own questions and other’s questions that have been published by the
moderator in the “Featured” section of the Q&A

If you joined with a cell phone, you will need to change screens from the presenter to the Q&A
screen to ask a question — Swipe to move between screens

There is no option for you to dial-in

The meeting will be recorded and posted to blood.ca/employees soon after the meeting
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Attendees — Instructions to Join
o,

* To join from a company laptop/desktop:
* If your defaultbrowser is Chrome or Firefox, Click on the link in the invite @
* If your defaultbrowser is Microsoft Edge, copy and paste the URL (link address) from

the invite intoa Chrome or Firefox browser window
* You canjoin with the browser option or download the app

* Tojoinfrom any laptop/desktop from home
* Clickon thelinkin the invite
* You canjoin with the browser option or download the app

e Tojoinfrom atabletor smart phone
* Clickon thelinkin the invite
« Downloadthe app

e If asked to sign-in, use your Canadian Blood Services network id and password
* See the next pages for more detailed instructions and screenshots if required
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Example screen shots

) Join event - colette hutten@gm= X * Join conversation x +
c 8 teams.microsoft.com/dl/launcher/launcher.htmli?url=%2f %23%2f1%2fmeetup-join%2f19%3ameeting_ZTUwM2Y2ZGEtOWMyNSOOMTc1LWIzNmYtOWImMr

=5 Apps @ EDA o Bookmarks [f§ Facebook @ New Tab Sheet music m Mew & Used Chevr... k Cavalier | Buy or Sel... =. Sign In

Microsoft Teams

From any laptop/desktop,
you can choose to
download the app, or click
on “Watch on the web
Watch the live event in Microsoft Teams / in Stead".

Already have the Teams app? Launch it now
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Example screen shots

Microsoft Teams

Stay in the loop and access your
team's conversations, files and
meeting on the go

Get the Teams app

> éoééle Play

From a smartphone or
Already have the app? .
Open it tablet, you will need to
download the app.
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Example screen shots

Welcome to the live event!

Sign-in with your
Canadian Blood
Services Network
ID and Password
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Example screen shots

&« C @& teams.microsoft.com/_#/broadcastPlaybackScreen ¥ @ o H

B Apps @ EDA  Hr Bookmarks [fJ Facebook @ NewTab Sheetmusic B New & Used Chevr k cavalier|BuyorSel.. B Signin

Microsoft Teams A Sear comm: e\

Test with Colette at Home leed help? eave B & 0

Live event Q&A © g You will see that
the event hasn’t
started until the

The live event hasn't started meeting starts.

You will be muted

throughout the

meeting and
cannot be
unmuted.
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Example screen shots
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Live event Q&A & X

Featured My questions Most recent

No featured questions yet

Click on “Ask a question”
to pose a question.

"Featured questions" are
those that have been
published to all audience
members.

"My questions" are the
guestions you have asked




Example screen shots
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Ask a moderator

Questions won't be visible to everyone until a
moderator approves them

Ask a question

[ ] Post as anonymous

Under “My Questions”
click in the “Ask a
guestion” boxto pose a
question.

When you ask a question,
please state your roleand
location. IE: "RN, Calgary".
To protect your privacy,
your name will not be
disclosed with your
question.




